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Vendor Info

Shipments to Hotel:
-Please make sure that the shipping label contains the following information:
Vendor Name
Event Name
Delta by Marriott Muskegon Convention Center
939 Third Street
Muskegon, MI 49440

-Please do not ship materials more than 4 business days prior to your event.

Rules & Policies:
-No glitter, confetti, balloons, wet paint or unenclosed flames are allowed.

-No affixing anything to walls, floors, or ceilings of the rooms by use of nails, staples, pins, tape, or any other substance is
allowed.

-All event load in and load out needs to take place through the loading dock only at your scheduled time.
-Vendors bringing in large equipment must get authorization prior to the show.

-Do not begin setting up until you have unloaded all items and moved your vehicle.

-All items brought in by the exhibitor must be removed at the conclusion of the event.

-No outside alcohol is permitted on property.

-No marijuana is permitted on property.

-Due to our Liquor & Food Licenses, outside food & beverage may not be sold to consumers.

-Vendors may give out samples of their product, see rules and regulations below.

-If bringing in food samples, an outside food waiver must be completed and turned in to event organizer prior to the event.



Rules & Regulations for Alcohol Samples

All liquor, beer, wine and beverages must be supplied and served by Parkland Properties.

The alcohol used for consumer sampling will be added to the booking parties invoice at the minimum retail selling
price.

An hourly rate for each Parkland Properties staff providing samples will apply.

The consumer may not be charged or may not purchase any sample.

Sample serving sizes may not exceed 3 ounces for beer, 2 ounces for wine, and /2 ounce for spirits.

Samples are not offered to, or allowed to be consumed by any person under the legal age for consuming alcohol.
Vendors must provide cups for the sampling.

Any unfinished product will be removed by Parkland Properties at the conclusion of the event.

The specific brand and quantities of each product must be communicated to Sales 3 weeks prior to the event.

Rules & Regulations for Food Samples

Food samples must not be greater than 2 oz. and must be manufactured, processed or distributed by the
exhibiting firm and must be related to participation in the event.

All food must be cooked and prepared off property.

For public health (and common sense) reasons, restrooms, concession stands and/or facility kitchens may not be
used as exhibitor clean-up areas.

Exhibitors are responsible for complying with all Muskegon County Health Department regulations regarding
food sampling, storage, equipment, temperature, etc. If they are not in compliance, the Health Department can
shut down their booth.

Exhibitors must provide a drop cloth for their booth if they are providing samples.

Exhibitors will need to provide their own extension cords if access to power is needed.

Parking:

-Delta by Marriott offers complimentary parking in our parking structure attached to the hotel. If you have a trailer you
can park on the lowest level of the parking garage. There is not parking available near the loading dock, so after you
unload, you will need to drive around to the parking structure.

Accommodations:

Complimentary wi-fi is available in the hotel and convention center. No password is needed.

Check-in — 3pm

Check-out — Noon

All rooms include: Flat screen smart TV, clock/radio, work desk, USB ports, complimentary bottled water, Keurig
with coffee/tea, mini fridge, and hair dryer.

Restaurants:

-Walker’s An American Brasserie is right off of the hotel lobby. Walker’s is open for breakfast and dinner and features a
large lobby bar with multiple TV’s.

-Starbucks (right next to Walker’s in the lobby). Open 77 days a week for breakfast.



